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    L i s t  o f  M a n n e r s  
Table manners:
Wash hands before sitting down at the 
table. Also, if needed, take off your hat and 
put on your shirt.  

Sit up straight, with feet off the seat.

Place your napkin on your lap when you sit 
down to eat (and use it only to wipe your 
mouth – not for blowing your nose!)

Help others to get their food and be 
prepared to share  -  don't grab everything 
you want first.

Wait for everyone to be served before 
eating. (You can work around this with the 
little ones by serving them last  - so that the 
other family members have to wait.) Many 
families wait until an adult gives permission to 
start eating.

Use your cutlery unless the meal includes 
designated finger foods.

Stay seated, without wiggling in the chair, 
going under the table, or getting up and 
down.

No yelling or fighting at the table.

Slurping, burping, squealing, singing, 
humming are all sounds that are not to be 
made at the table.

Don't stuff your mouth too full.

Do not talk with your mouth full.

Chew with your mouth closed.

Do not put your elbows on the table.

Try a little bit of everything - even if you 
don't like it.

Ask for something to be passed to you, 
do not lean over the table.

“May I please” should be used when 
children would like something to be passed to 
them.

Ask to be excused before leaving the table 
by saying, “May I please be excused?” 

Wait for everyone to finish eating before 
asking to be excused (4 yrs)

Teach your children  to ask the host if she 
would like them to clear their dinner plate.

No double dipping. Instead place a small 
amount of dip on their plate.

Have a nice dinner conversation.  Teach 
your child to ask and answer questions 

Always say thank you for your meal.

Everyday manners:
Say please and thank you. Older kids can 
learn to say “your welcome” after receiving a 
“thank you”. 

When you receive a gift from somebody and 
you're not able to thank them there and then, 
give them a call to say thank you, or send a 
thank you card. 

Greet people politely when you enter their 
home and say goodbye when you leave. Keep 
this in mind when guests visit your home.

When you're introduced to someone, 
shake the person's hand and say, “Nice to 
meet you!” When leaving, say, “It was nice 
meeting you.”

Wait your turn before you speak.

Refrain from talking during church 
services, movies and other public 
performances. 

Say sorry when you have accidentally 
bumped into or hurt somebody.

Look people in the eye when you talk to 
them.

Be helpful to others, starting with people in 
your home.

Knock and wait for a “come in” before 
entering a a room.

Say “excuse me” when you need 
somebody to move out of the way, rather 
than pushing past the person. Also say 
“excuse me” if you didn't hear what 
somebody said, and need them to repeat 
what they have said. (Don't say, “huh”!)

Clean up after yourself. If you take 
something out; put it back.

Put your rubbish into bins, don't leave it 
for someone else to clean up.

You should always use your inside voice 
indoors.  (Parents, if your children start 
screaming you may want to open the door 
and place them outside to illustrate your 
point!)

Children should not spit! This is just gross.

Cover your mouth and turn away from 
people when you are about to cough or 
sneeze. The person sneezing may say, 
“excuse me” after a sneeze, while someone 
who is near the sneezer may say “bless you!”

No pushing, kicking, hitting or throwing 
toys, or anything else, at our friends. 

An unintentional burp or fart should be 

followed by “excuse me”.  It's just nice 
manners!

Take turns and wait for your turn 
patiently – also when you're standing in line. 

Share when you have something nice to 
eat. And when somebody offers to share their 
food with you, don't grab a handful! Also, 
after touching a piece, you take it, no putting 
it back to take another one. 

No running in shopping centres or where 
you can bump into other people.

Children should hold the door for each 
other or their mom. This is especially 
important when the other person is carrying 
something.

Don't use bad language – it is offensive to 
other people.

Flush the toilet after you've used it.

Older kids:  
Say good morning/afternoon if you are 
walking past an adult that you know.

Look someone in the eye, smile and say 
the person's name, for instance, “Hello, Mr 
Johnson”, instead of mumbling “Hi” under 
your breath.

Ask if you need to borrow something – 
don't just take it.

Return things that you have borrowed. 

Respect your own and other people's 
property. 

If you need to blow your nose, excuse 
yourself and go out of the room first. 
Especially when you're seated at the dinner 
table. 

Have fun, but don't be so loud that you 
attract the wrong kind of attention.

Don't make fun of anyone – everyone has 
feelings.

Introduce any friends you meet to the 
people you are with.

Don't be a 'canna'. (“can I have this?” 
and “can I have that?”)

The following poster was displayed in all  
public schools in Queensland in Australia  
since 1898. Good manners never seem to go  
out of fashion!
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